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RCO CF – Local Grant Request
	Contact Information

	Date: 
	[Enter Date]

	Organization Name: 
	[Enter full legal name of organization – same as charity or NPO listing]

	Organization Address:
	[include street, city, province and postal code]

	Organization Website:
	[enter Website URL and social media handles if applicable]

	Contact Person:
	[include name, position, direct phone number with extension and direct email]

	CRA Business #:  
	[Enter Business Number (BN) formerly known as Registered Charitable Number]

	Non-Qualified Donee (if applicable)

	If the organization is not a registered charity, please review CRA Guidance CG-032 and provide the Capacity Statement below. Additional information may be requested to meet RCOF’s compliance requirements.

	Capacity Statement:
	[Provide a brief description of your organization’s capacity to carry out the proposed activities (e.g., staff and volunteer qualifications, relevant experience, previous similar projects, partner relationships)]

	Project Details 

	Amount Requested: 
	[Enter Amount]

	Purpose of the Grant:
	[Briefly describe the project or program being funded.]

	Project Timing:
	[Enter key milestones and target dates for the various stages of the project, including, planning, execution, and evaluation.]

	Cost Details:
	[Provide a summary of costs with amounts and descriptions – please attach quotes for significant amounts. Attach a separate sheet if necessary]

	Other Revenue Sources:
	[Include: Other Funding Sources & Amounts Secured and event income if applicable.]

	Expected Benefits & Impact: 
	[Summarize the expected measurable outcomes or criteria for success, e.g., number of meals provided, students supported, sessions held, etc.]

	Sustainability:
	Will there be ongoing costs after this funding is spent? If so, how will they be covered?

	Commitment to Reporting

	Final Report:
Required for all grants.
	 Enter anticipated report date, along with name, title and contact information of report author.]

	Interim Report: 
	If the length of the project is longer than 12 months, interim reports will be required every 6 months.
[Enter anticipated report date, along with name, title and contact information of report author.]

	Historical Context

	Previous Funding
	Has your organization received a grant/donation from the Rotary Club of Oakville (RCO) Charitable Fund or Foundation in the last 3 years? If yes, please list below. 
For first-time recipients, a note indicating "No prior funding" is sufficient.

	Year
	Amount
	Project Name
	Club or Fund Name

	
	
	
	

	
	
	
	

	
	
	
	

	Risk Assessment

	Key Risks:
	[What might prevent the project from being completed as described e.g., delayed implementation, budget overruns.]

	Risk Plan
	[How will you reduce these risks, address potential problems, and ensure the project stays on track?]

	Applicant Authorization & Signature

	The undersigned certifies that the information provided in this application is true and complete to the best of my knowledge. Our organization will meet RCO CF’s reporting requirements (narrative and financial), cooperate with reasonable oversight activities (which may include virtual or on-site visits), ensure all grant funds are used only for the approved charitable purposes described in this application, and return any unspent or misused funds to RCO CF.

	Contact Information:
	[Name, Title and Contact information of Authorized Representative – this may not be the same as the main contact for the grant.]

	Signature:
	[Sign Here]

	Date:
	[Enter Date]

	Conflict of Interest Declaration:
	Are you aware of any conflicts of interest with RCO Foundation board members? (Yes/No)

	For Committee Use:

	Committee:
	[Insert the name of the committee recommending the grant.]

	Project Advocate:
	[Enter the name of the committee member who is taking the lead on bringing this request forward.]

	Committee Recommendation: 
	[Provide the committee’s recommendation, e.g., approve, conditionally approve.]

	RCO Club Board Endorsement: 
	[Include board decision, e.g., "Approved on DATE."]

	Conflict of Interest Declarations:
	[Provide a list of committee members and/or RCO Board Members who declared a conflict of interest with respect to this grant]

	Additional Comments:
	

	For RCO Charitable Fund Use: 

	RCO Charitable Fund Board Approval: 
	[Include board decision, e.g., "Approved on DATE."]

	Conflict of Interest Declarations:
	[Provide a list of RCO Charitable Fund Board Members who declared a conflict of interest with respect to this grant]

	Disbursement:
	[insert date and amount and/or scheduled disbursements]

	Additional Comments:
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