
 

 

MAKING SURE YOU GET THE BEST DEAL TO REGISTER FOR THE RI MELBOURNE CONVENTION 

If you have not yet registered for the RI Convention in Melbourne in May 2023, here’s how to get 

the lowest price possible: 

1. Book as soon  as possible and before 15 December, when the cost to register increases by 

US $100 

2. Make sure that you select the option when you come to pay with your credit card (preferred 

option) that you select AUD from the dropdown menu. This will ensure that you do not pay 

credit card fees, commissions or incur a poor exchange rate. You will be billed at the 

“Rotary” exchange rate for that month, which will be better than the rate offered by your 

credit card provider  

3. In the circumstance that you do need to cancel your booking it will also ensure that you get 

the best exchange rate on your refund and avoid other costs 

4. If you or your partner or other guest are under the age of 30, you can access a really great 

registration rate of only US $125! 

5. Children are welcome too for a very nominal fee 

If you are still uncertain about your payment, or if there seems to be no option to pay in AUD 

choose the payment option of “Pay Later” and then contact the Rotary Office in Sydney at 

risppo.finance@rotary.org, providing your registration ID so they can assist you to complete the 

registration. 

How to register: 

Go to: Melbourne | Rotary Convention 

Please follow the step by step instructions below if you need assistance with the process to register. 

At the same link you can also reserve accommodation from a range of price options. 

 

Other Conference Opportunities: 

To reserve a spot at Signature events and host hospitality events or to arrange a tour in conjunction 

with your visit to Melbourne please visit the Host Organisation Committee website at: Rotary 

International Convention, Melbourne 2023 (27-31 May) (rotarymelbourne2023.org) 

 

mailto:risppo.finance@rotary.org
https://convention.rotary.org/en/melbourne?cid=mkt_ic23_20220818_eml_ad_mem_2_Augpromo1_na
https://rotarymelbourne2023.org/index
https://rotarymelbourne2023.org/index


 

 
 
 
 
 
 

 
 
 
 
 
 

To register online for the convention, you will need an active 
My Rotary account. 

 
You can register for a My Rotary account using the 

instructions at the following link: 
 
 

MY ROTARY 
 
 

          
         HOW TO REGISTER FOR THE 
    INTERNATIONAL CONVENTION 
                
                

 

1 
Click the yellow 

REGISTER button 
to start.  

https://my.rotary.org/en/document/how-create-my-rotary-account


 
 
 

 
 
 
 
 

 
 
 

Click SAVE AND CONTINUE to proceed to the Guest page. 
 
 
 
 
 
 
 

Update your 
personal 

information by 
clicking the grey 

UPDATE Buttons. 

Begin by reviewing 
your personal 
information. 
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Add guests by 
clicking ADD A 

GUEST.  

If you are 
registering a child 
age 18 or under, 
you will need to 

complete and 
submit the Parent 

Consent form. 



 
 

 
 
 
 

If when you search your guest’s name they do not appear, you will be 
given the option to create a new guest. 

 
Please note: You must first search for the guest you want to add in 

order to access the CREATE A NEW GUEST option. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Add guests who 
have attended past 

events with you.  

Or search for your 
guest using the 
provided fields.  



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To begin adding a 
guest to your list, 
click CREATE A 
NEW GUEST.  



 
 

 
 
 

 
 
 

Click SAVE AND CONTINUE to proceed to the Sessions page. 
 
 
 
 

Enter your guest’s 
information in the 
appropriate fields.  

Clicking ADD will 
include your guest 

on your list.  



 
 
 
 
 
 
 
 

               
 
 

Click SAVE AND CONTINUE to proceed to the Summary page. 
 

If an event is sold out, tickets may occasionally become available due to 
cancellations. Any such tickets that become available can be purchased 

online on a first-come, first-served basis. If you are interested in 
purchasing tickets, please check for availability periodically. 
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Select any Rotary-
ticketed events you 

want to attend. 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click SAVE AND CONTINUE to proceed to the Payment Option page. 
 
 

Review your 
registration total. 

Review the 
cancellation policy 

and check the 
verification box. 



 
 
 
 
 
 
 

 
 
       

                                                                                                                                

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please refer to the Registration Fees page at convention.rotary.org to see 
the breakdown of the registration fee structure. 

5 
If you choose to pay now, first 

select your currency.  

If you select PAY LATER, you will 
receive the following message… 

Choose to pay now, 
or pay later. 

Then select your card type.  

https://convention.rotary.org/


 
 
 
 
 
 
 
 
 

 
 
 
 

If you experience any difficulty with the online registration process, 
please contact: 

 

RIRegistration@rotary.org 
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You are now registered for the 
convention! You can make changes 

by visiting convention.rotary.org and 
clicking the yellow REGISTER 

button to manage your registration.  

Please note your Registration 
ID and summary. 

mailto:RIRegistration@rotary.org
https://convention.rotary.org/

